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INTRO. TO TEUISINE

SS & TECHNOIOGY

Email
overgtreetam@lee k12 gaug

Phone
(229) 2Q03-2260

« Peng & Pencilg
« Highlighterg

« Headphoneg (ag needed for
assignmentg and progjects)

1) Come to clagg on time
2) Come to clags prepared

3) Get your folder & begin work-
ing on Egsential Question and
Journal Entry

4) Take noteg & participate
B) Turn work in on time
6) Be courteoug & regpectful

7) No food or drinkg in clags

Lot Lnfe

Introduction to Buginegs & Technology ig the founda-
tional courge for the Adminigtrative upport. The
courge provideg an overview of buginegs and technolo-
gy skills required for today's buginess environment.
Emphagig is placed on developing proficient fundamen-
tal computer gkilly required for managing a buginegs,
and owning a buginegs. The intention of thig courge ig
to prepare gtudents to be gucceggful both pergonally
and profegsionally in gociety. Employability skillg are
integrated into activitieg, tagks, and progjects through-
out the courge to demongtrate the gkilly required by
buginegs and industry. Varioug formg of technologieg
will be highlighted to expoge studentg to the emerging
technologies impacting the buginegs world. Profeggional
communication gkills and practices, problem-golving,
ethical and legal iggsues, and the impact of effective
presentation gkillg are taught in thig courge.

Ist Offenge — Verbal Warning

2nd Offenge — Student Conference/eat
Change

3rd Offenge — Parent Contact/Conference
4th Offenge — Office Referral

Semegter Examg are
20% of Final Grade.
The gemegter average
will count ag 80% of
the final grading cal-
culation.

10%

Semester Examg can
be exempted if re-
quirementg of the
handbook are met.

Tests/Progects 50%
Daily Gradeg 40%

Participation

FBLA

erghip and career development programs.

Future Buginegg Leaderg of America — Memberghip dueg $35

Future Buginegs Leaderg of America (FBLA) ig the largest career gtudent organization in the world.
Each year, FBLA-PBL helpg over 230,000 memberg prepare for careerg in buginess. Our migsion ig
to bring buginegs and education together in a pogitive working relationghip through innovative lead-
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Recording a meeting without the congent of all participantg
may be illegal and actionable. You ghould obtain congent to

record a meeting from all participants, including external
guests and guegts who join late.

Scnsilfy Yy el
Gradeg are gemegter long (no longer two, 2-week grading
periodg averaged together) and baged on clagg participation,
clags work, homework, tests, quizzes, formative aggegsments,
and any gpecial project that the claggroom teacher may aggign.
Thig portion will count for 80% of the semester final aver-
age. Final examg or an End of Courge Milestones Tegt will be
given at the end of each gemegter and will count 20% of the
semester average. See the LCHS Handbook for the semegter
exam exemption policy.

LCHs and Mrg. Overgtreet regerves the right to make chang-
es to the clagg syllabug throughout the year.



